______________________________
______________________________
______________________________
______________________________
Tarikh:
Kepada 
Ketua SKET

Melalui : Pengarah Hari Keusahawanan
Puan,
ADUAN KETIDAKPUASAN HATI DI ATAS KEKURANGAN DI HARI KEUSAHAWANAN
Dengan hormatnya  saya merujuk kepada perkara di atas.
Berikut adalah butir-butir masalah yang berlaku :

________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
________________________________________________________________________________
Sekian untuk makluman pihak puan. Terima kasih.

Yang benar


(                                                                    )
Ketua Gerai_____________  Sem________Sesi________________

Akademi/Fakulti/Pusat:_____________________________________
Nama Pensyarah:_________________________________________
